
Set Up Alerts 
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• Click on "Settings" menu and 
then "Alerts." 

• Click the "New Alert" button on the top right 
corner of the screen and choose the desired 
type of alert from the drop-down menu. 

• Click "Create Alert" when done. 

• For account alerts, choose the account. 

• Choose a comparison type 
and enter an amount. 

• Choose a delivery method and 
enter the necessary information. 



• For history alerts, choose the 
transaction type. 

• Choose a comparison type and enter 
an amount. 

• Choose the account. 

• Choose a delivery method and enter 
the necessary information. 

• Click "Create Alert" when done. 

• Choose the status. 

• Choose a delivery method and enter the 
necessary information. 

• Click "Create Alert" when done. 

• For online transaction alerts, choose the 
transaction from the drop-down menu. 
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• For reminders, choose the event from 
the drop-down menu. 

• Choose a date by clicking on the 
calendar icon. 

• Opt for recurs every year, for annual 
reminders. 

• Enter a message. 

• Choose a delivery method and enter 
the necessary information. 

• Click "Create Alert" when done. 

• Security alerts are listed at the bottom 
of the screen, click the caret icon to 
expand the listing of available alerts. 

• Some alerts are clickable and may be 
turned on or off, the most critical alerts 
are mandatory and cannot be turned off, 
these alerts are grayed out. 
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• Click "Edit Delivery Preferences" to
modify how and where to receive security
alerts.

• Changes to secure delivery
preferences can also be made under
the "Settings" tab by selecting
"Security Preferences."
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