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Reports L seach
Hesults alers: (@) ervste shared @ -+ Mew Report
Name Last Ru Dowrilvay Type Actions
ACH Acthary Daily 62023 BAI | CSV | PDF  ACH Activity Report - Prawious Dayls)
ACH Transfers G023 €SV | PDF ACH Teansactions originased in Onfine Banking
Bolance EI20: BAI 1 C5V | PDF Balance and Actvity Statement - Previous Doyis)
. . " " Balance and Acuvity 62023 BAl LGSV | PDF Balance and Actvity Statement - Previous Dayls)
1. Navigate to the left menu and click "Reports. ® rep
_— Reports balances 502023 BAI|CSY [ PP Balance and Actvity Statement - Previous Dayls)
Balancing 9/6/2023 BAl | CSV | PDF Balance and Acovity Statement - Previous Dayls)
charge 752013 BAl | C3V | PDF ACH Activity Report - Pravious Dayls)
chargeback O/28/2011 CSV | PDF Transacton Report Report on Varlous Trantacton Types
Create a New Report:
vr  checks BI0/023 BAL| O3V | PDF  Checks Pald Report - Pravious Days)
2. If you want to create a new report, click on

"Reports" and then choose "New Report."

o ,Ban Good Morning ban Sica yades |

Reports % search
e Aesults riers: (@) Privave @ shared + Hew Report
Tronsfer & Py rame LastRun - Download Type Actions
T " ALy Daiky 162023 Bal | C5V | PDF  ACH ACwily REpOrd - Previous Dagis)
Upon clicking "New Report," you'll see a list : HH Ay #6120 CS I PR ACH Ay Repor - Pravus Doy
of predetermined reports already created. e Y o Erg———

Sevine Bolance 6r2023 BAI| C5V | PDF Balance and Actwvity Statement - Previous Dayls)
3. Choose between "Private Report"
(On |y avai Iable to yo u) Or n Shared Report n s Balance and Actwity fel2023 BAL| CSV | POF Balance and Actity Statement - Previous Daylst
(available to all users with report access). s
e - balances 1512023 BAIL| T3V | POF  Balance and Actvity Statement - Previous Dayls)
Sign Our
Balsncing 9612023 Bal| C5¢ | POF  Balsnce and Acovity Sttement - Previous Dy(s

eneeis 63012023 BAI| CSW| PDE  Checks Paid ReparT - PREviols Days)
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4. Assign a name to the report, e.g.,
"Credits and Debits from Previous Days."

5. Choose the accounts you want to include.
You can select one or all available accounts.

6. Specify the dates you want to include, e.g.,
"Last Week."

7. Pick the frequency for the report, e.g.,
"Every Business Day."

Create the Report:

8. Click "Create," and the report will be scheduled.

Access Your Report:

9. Return to the Reports list.

After a few minutes, your report will be available
for download.

10. You can download your report in three formats:

BAI, CSV, and PDF.
Select the file format you need.

11. Click on the desired format,

New ACH Activity Report - Previous Day(s)

This report wil geneeate the fellawng file formats: PO, €SV, B4

Change repart type

Prrate

@ shared

Wit do you want (o narme the report?

Do you want this repart ta be privaic or shared?

| Credits and Debits from Previous Days

@ 0n Demand

Wihat accountis) da you want 1o inehude?

Wt dates 00 you want 1o inchede?

Every Business Day

Every Calendar Day

How often do you want this report 1o min?

and the report will be
automatically downloaded.

Weekly
Morchly
@
Reports A search
Results Filters: m Private  Shared -+ Mew Report
®
®
Name Last Run Download Type Actions
°
®
ACH Activity Daily 9/6/2023  BAI | CSV | PDE ACH Activity Report - Previous Day(s)
ACH Transfers 9/612023 Csv | PDF ACH Transactions originated in Online Banking
Balance /6/2023  BAI| C5V | PDF Balance and Activity Statement - Previous Dayls)
Balance and Activity 9/6/2023  BAI | €SV | PDE Balance and Activity Statement - Previous Dayls)
balances 11512023 BAl | TSV | PDF Balance and Activity Statement - Previous Day{s)
Balancing 9/6/2023  BAl| C5V | PDF Balance and Activity SEatement - Previous Dayls)
charge 7/5/2023  BAI | €5V | PDF ACH Activity Report - Previous Day(s)
Transaction Report: Report on Various Transacon
chargeback 9/28/2022 SV | PDE Rep P s

Types
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