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Add authorized users.

1. From the menu click
“Commercial” and then click “Users.”
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User Email Address
Corp Rates
Corporate 1 maescotet@banescousa.com

Company Admin

Last login

Active

Login Locked Out i

il Mcapied
No History Avallable
Home @
ACCOUNTS 2 ~
PAYMENTS CHK 7455 H K 80X H
$4200.00 $10000.00
$420000 . $10000.00
PERSONAL CHK 8598 H LOAN 1012 .
Avalable Balance $500.00 Currént Balance $1000.00
Current Balance $500.00 Next Payment Amount $100.00
PERSH) 21776, 5
2. Click the add user button
e— on the right side of the screen.
19 minutes ago P
20 days ago rd

Corporate 2 maescotet@banescousa.com Company Admin Active &
i i@i.com Unassigned Active F g
Jane Lee janelee@mailcom Unassigned Active rd
_johaSmich__JhonasmishPemailcom Unassigned Active rad

New User

First Name *
Allan

Emall Address *
AHill@mail.com

Phone Country *
United States

Login ID *
AllanHill

Password *

* - Indicates required field

Last Name *

Hill

Phone *

(584)461-9659

Confirm Password *

3. Enter the required fields marked
with a red asterisk for the new user.

4. Click the save button on the bottom

e— right-hand corner of the screen.
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Allan Hill

User Palicy
Overview Features Accounts
Pay Bills Bill Payment
S T Change Address 999 999 999 Own
5. Click on each transaction type listed s - i - ) s
to configure the user's entitlements
and limits. Payrolky 55000000 1000/550,00000  1,000/55000000  1,000/35000000 ./ o v Own
Stop Payment 599 999 999 o Gl < oOwn
6. On the rights tab, click the user's draft,
approve and cancel rights by toggling
the check marks on or off. & Banesco ng
Allan Hill
User Pelicy
Overview Features Accounts
PAYROLL Change _]
A Rights Approval Limits
[.__‘ . g Draft [ ] m Can draft
7. Click on the drop-down menu next s Avprave V. Semon
to the “View Online Activity” to establish h v Cancencel
the necessary view rights. T
| |

The “Can view all transactions” option allows viewing of transactions initiated by any online banking user within the company.
The “Can view own transactions” option allows viewing of the user's own transactions.
The “Cannot view any transactions” option allows no transactions to be viewed.

e Allan Hill

Messages User Policy

Overview Features Accounts

PAYROLL Charge | eied I

Rights Approval Limits !3

MAXIMUM AMOUNT

8. On the “Approval limits tab”,
. | ARG R SR enter the user's transaction dollar
$50.000.00 and count limits.

50,000.00

Per Account Per Day
$50,000.00

Per Day 1 2 3
£50,000.00
= 4 !
] | PerMonth 4 | rﬁ &
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9. Once aI_I transactllon types have Allan Hill
been configured, click on User Policy
the “Features” tab Overview @ Features Accounts
FEATURES
Pay Bills
Loan Payments
RIGHTS
Can view all recipients. Manage Recipients
10. Click the appropriate s
non-transactional features
the user should have access to.
11. Click the “Accounts” tab to view
and modify the account entitlements
under “View”, “Deposit” or “Withdraw.” Gl Home Allan Hill
= Messages User Poliey
Commercial Overview Features @ Accounts
Transfer & Pay ACCOUNTS
Pay Bills Hide unassigned accounts
Loan Payments Number Name @ View § @ Deposic @ Wichdraw
3 = 0924 BUSINESS CHK ] @ @
12. Click the icon to change between . R °
allow check mark and disallow symbol. “ © @
2741 BUSINESS CHK V) @ @
1012 LOAN v @ &l
|

13. Click the save button when
complete to save the user role.

©

Policy Saved

Policy changes have been accepted
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